
Page 1 of 5 

Request for Proposal Information from Department (RFP) 
University of Colorado 
Procurement Service Center (PSC) - Purchasing 
 
Purpose:  
    Used by departments to assist in the drafting of a Request for Proposal (RFP). 
 
 
DEPARTMENT/RFP INFORMATION 
 

Requesting Department: 

 

Environmental Center 

Project Title: 

 

Buff Bike Replacement Fleet 

Today’s Date: 

 

8/20/2008 

 
CONTACT INFORMATION (Person completing this form) 
 

Name: 

 

Peter Roper 

Title: 

 

Program Manager 

Campus Phone: 

 

303-492-6486 

Fax: 

 

303-492-3244 

Email Address: 

 

peter.roper@colorado.edu 

 

Revised 09/2005 
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SECTION I  --  BACKGROUND, OVERVIEW, GOALS 
 

 
BACKGROUND 

Provide a complete 
description of the 

background and other 
events leading up to this 

RFP. 

 
 

The bicycle program is replacing its rental bicycle fleet. These bicycles are 
industrial-quality, single-speed cruisers offered free to students, faculty and 
staff for two-day periods. The original fleet, now four years old, is 
dilapidated and irreparable. To meet sustainability requirements of the 
Environmental Center and its bicycle program, the rental bicycles must be 
fabricated and built domestically. 

 
OVERVIEW 

 
Provide a complete 

discussion of the project 
overview: this could 

include a brief overview 
of your department. 

 

 

 

 

The Environmental Center collaboratively operates the bicycle program with 
Parking and Transportation Services. Said program features free cruiser 
rentals to students, faculty and staff, operates the bicycle registration 
program, operates the bicycle station and hosts promotional events 
encouraging campus affiliates to choose sustainable transportation methods. 
The specific feature of the bicycle program–“Buff Bikes”–is featured at the 
station, and has been a popular program in its first four years. Today, all 
bicycles (not in disrepair) are rented all of the time–passing the 500-rental 
mark in one season earlier this August.  

 
GOALS 

 
Describe the goal(s) of 
this project: this could 

include a project 
timeline. 

 
 
 
 
 
 

This project replaces the buff bicycle fleet with new bicycles–to last another 
four years. We hope to replace the bicycles as soon as possible, as we are 
maintaining a fragile status quo with our remaining operational bicycles that 
far from meet our demand. 
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SECTION II  --  STATEMENT OF WORK 
 

 
Provide a detailed 

statement of the work for 
which the successful 

vendor will be 
responsible, 

 e.g., deliverables, 
timelines, University 

responsibilities. 

 
 

The successful vendor will manufacture 60 replacement bicycles by January 
1, 2009. These bicycles do not need to be fully built, but the frames and 
components must be finished so that the University requires only a standard 
bike-build process. 

 
 
SECTION III  --  MANDATORY REQUIREMENTS 
 

 
MINIMUM 

MANDATORY 
OFFEROR 

QUALIFICATIONS 
 

List minimum mandatory 
qualifications of vendor 

and/or key personnel, 
e.g., 5 years experience 
with similar work, project 

leader must have 3 
years experience with 

similar projects. 

 
 

This manufacturer must have at least 10 years of bicycle frame-building 
experience–though not necessarily in the field of industrial cruisers. 

Manufacturer must also fabricate frames and build bicycles domestically 
(within continental United States). Source metal, and bicycle parts (such as 
headset, cranks, hubs) may be foreign produced/obtained, but must be 
assembled domestically. 

Bicycle specifications: 
- Frame: 18”, fully lugged, 16-gauge main frame tubing, powder-coated frame with 

safety color, clear-coat applied to powder-coat 
- Fork: rigid, steel beefy fork 
- Headset: 1” threaded headset 
- Stem: standard steel quill 
- Handlebar: standard steel cruiser bar 
- Brakes: single-speed rear coaster brake 
- Drivetrain: single-speed, 1/2X3/16” chain, standard steel one-piece crank 
- Pedals: standard plastic platform 
- Seatpost/Saddle: pillar seat post (alloy or steel), extra-wide, spring-cushioned 

saddle, bolted seat-clamp, using strengthened steel bolts 
- Front hub: knock-out industrial front hub 
- Rear hub: single-speed rear coaster brake 
- Wheels: 26” x 2” clincher rims–.060” rolled edge material, 11 gauge spokes (.120), 

standard air tubes, standard air tires 
 

MINIMUM SERVICE 
REQUIREMENTS 

 
If this project includes a 
service component, list 

the minimum service 
requirements of vendor, 

e.g., must respond within 
4 hours of service call, 

must have assigned 
service representative. 

 

 

 

 

Frames or components damaged during shipment will be exchanged at 
manufacturer’s expense within a reasonable time frame. Damage includes 
some major aesthetic damages to paint and all operational/mechanical 
damages. 
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SECTION IV  --  PROPOSAL SUBMISSION 
 
EVALUATION COMMITTEE MEMBERS 
Indicate number of members. There must be at least three (3) committee members. 
 

Number of Committee 

Members: 

 

3 

 
Provide committee member name and contact information, if available. 
 

Name Title Phone E-mail Address 

Peter Roper Program Manager 303-492-6486 peter.roper@colorado.edu 

Tracy Calvin Program Manager 303-735-2705 tracy.calvin@colorado.edu 

David Cook Program Manager 303-735-1015 david.cook@colorado.edu 

    

    

    

    

 
 
SECTION V  --  OFFEROR RESPONSE FORMAT 
 

 

Identify the information 
that the vendors must 
submit regarding their 

technical/financial 
proposals. 

(Must coincide with the 
Evaluation Criteria listed 

in Section VI.) 

 

 

 

 

 

Complete parts list and frame specifications to match minimum standards 
above. Freight cost and method must be specified. 
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SECTION VI  --  EVALUATION & AWARD 
 

 

List the evaluation 
criteria for this RFP. 

(One criterion must be a 
financial proposal.) 

 

 

 

 

 

 

In addition to a financial proposal, summaries of the following aspects of the 
manufacturer must be included: facility and location, freight methods, 
sustainability principles and policies. 

 
 
OTHER INFORMATION 
 
Identify any potential offerors that you would like the Procurement Service Center to notify when this RFP 
is published. 
 

Company Name Contact Name Phone Fax E-mail Address 

Worksman 

Cycles 

Wayne Sosin 718-322-2000 x 223 718-529-4803 wayne@worksman.com 

Walt Works 

Bicycles 

Walt Wehner 303-359-9392 n/a walt@waltworks.com 

Spot Brand 

Bicycles 

Frank Scurlock 303-278-3955 n/a frank@spotbikes.com 

     

     

     

     

 

Send completed form to: PSC Purchasing 

Email this form as an attachment to the appropriate purchasing agent 

(see http://www.cusys.edu/psc/purchasing/downloads/WhoBuysWhat.xls)  


